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§Ÿà¡◊Õ°“√¥”‡π‘πß“πµ“¡À≈—°‡°≥±å·≈–«‘∏’°“√®—¥°“√»÷°…“πÕ°‚√ß‡√’¬π

À≈—° Ÿµ√°“√»÷°…“¢—Èπæ◊Èπ∞“π æÿ∑∏»—°√“™ 2544 (©∫—∫ª√—∫ª√ÿß æ.». 2549)

√–‡∫’¬∫°√–∑√«ß»÷°…“∏‘°“√
«à“¥â«¬°“√æ“π—°‡√’¬π·≈–π—°»÷°…“‰ªπÕ° ∂“π»÷°…“ æ.». 2548

‚¥¬∑’Ë‡ÀÁπ ¡§«√ª√—∫ª√ÿß√–‡∫’¬∫°√–∑√«ß»÷°…“∏‘°“√«à“¥â«¬°“√æ“π—°‡√’¬π·≈–π—°»÷°…“‰ªπÕ° ∂“π»÷°…“„Àâ

‡À¡“– ¡¬‘Ëß¢÷Èπ

Õ“»—¬Õ”π“®µ“¡§«“¡„π¡“µ√“ 12 ·Ààßæ√–√“™∫—≠≠—µ‘√–‡∫’¬∫∫√‘À“√√“™°“√°√–∑√«ß»÷°…“∏‘°“√ æ.». 2546

√—∞¡πµ√’«à“°“√°√–∑√«ß»÷°…“∏‘°“√®÷ß«“ß√–‡∫’¬∫‰«â¥—ßµàÕ‰ªπ’È

¢âÕ 1 √–‡∫’¬∫π’È‡√’¬°«à“ ç√–‡∫’¬∫°√–∑√«ß»÷°…“∏‘°“√«à“¥â«¬°“√æ“π—°‡√’¬π·≈–π—°»÷°…“‰ªπÕ° ∂“π»÷°…“

æ.». 2548é

¢âÕ 2 √–‡∫’¬∫π’È„Àâ„™â∫—ß§—∫µ—Èß·µà«—π∂—¥®“°«—πª√–°“»‡ªìπµâπ‰ª

¢âÕ 3 „Àâ¬°‡≈‘°√–‡∫’¬∫°√–∑√«ß»÷°…“∏‘°“√«à“¥â«¬°“√æ“π—°‡√’¬π·≈–π—°»÷°…“‰ªπÕ° ∂“π»÷°…“ æ.». 2529

¢âÕ 4 „π√–‡∫’¬∫π’È

çπ—°‡√’¬π·≈–π—°»÷°…“é À¡“¬§«“¡«à“ ∫ÿ§§≈´÷Ëß°”≈—ß√—∫°“√»÷°…“„π ∂“π»÷°…“

ç ∂“π»÷°…“é À¡“¬§«“¡«à“  ∂“π»÷°…“„π —ß°—¥°√–∑√«ß»÷°…“∏‘°“√ ·≈–„ÀâÀ¡“¬§«“¡√«¡∂÷ß ∂“π»÷°…“

∑’ËÕ¬Ÿà„π°”°—∫¥Ÿ·≈ À√◊ÕÕ¬Ÿà„π§«“¡§«∫§ÿ¡¢Õß°√–∑√«ß»÷°…“∏‘°“√¥â«¬

çÀ—«Àπâ“ ∂“π»÷°…“é À¡“¬§«“¡«à“ §√Ÿ„À≠à Õ“®“√¬å„À≠à ºŸâÕ”π«¬°“√ Õ∏‘°“√∫¥’ À√◊ÕÀ—«Àπâ“ ∂“π»÷°…“

∑’Ë‡√’¬°™◊ËÕÕ¬à“ßÕ◊Ëπ∑—Èß¢Õß√—∞·≈–‡Õ°™π∑’Ë¡’Õ”π“®Àπâ“∑’Ë À√◊Õ«—µ∂ÿª√– ß§å„π°“√®—¥°“√»÷°…“

ç°“√æ“π—°‡√’¬π·≈–π—°»÷°…“‰ªπÕ° ∂“π»÷°…“é À¡“¬§«“¡«à“ °“√∑’Ë§√Ÿ Õ“®“√¬å À√◊ÕÀ—«Àπâ“ ∂“π»÷°…“

æ“π—°‡√’¬π·≈–π—°»÷°…“‰ª∑”°‘®°√√¡°“√‡√’¬π°“√ ÕππÕ° ∂“π»÷°…“µ—Èß·µà Õß§π¢÷Èπ‰ª ´÷ËßÕ“®‰ª‡«≈“‡ªî¥∑”°“√ Õπ

À√◊Õ‰¡à°Á‰¥â ·µà‰¡à√«¡∂÷ß°“√‡¥‘π∑“ß‰°≈·≈–°“√‡¢â“§à“¬æ—°·√¡¢Õß≈Ÿ°‡ ◊Õ ¬ÿ«°“™“¥ ·≈–‡πµ√π“√’ ·≈–°“√‰ªπÕ° ∂“π∑’Ë

µ“¡§” —Ëß„π∑“ß√“™°“√

¢âÕ 5 °“√æ“π—°‡√’¬π·≈–π—°»÷°…“‰ªπÕ° ∂“π»÷°…“ ®”·π°‡ªìπ 3 ª√–‡¿∑ §◊Õ

(1) °“√æ“‰ªπÕ° ∂“π»÷°…“‰¡à§â“ß§◊π

(2) °“√æ“‰ªπÕ° ∂“π»÷°…“§â“ß§◊π

(3) °“√æ“‰ªπÕ°√“™Õ“≥“®—°√

¢âÕ 6 °“√æ“π—°‡√’¬π·≈–π—°»÷°…“‰ªπÕ° ∂“π»÷°…“∑ÿ°ª√–‡¿∑„ÀâªØ‘∫—µ‘¥—ßπ’È

(1) µâÕß‰¥â√—∫Õπÿ≠“µ°àÕπ ‚¥¬¢ÕÕπÿ≠“µµ“¡·∫∫∑’Ë°”Àπ¥∑â“¬√–‡∫’¬∫π’È

(2) „ÀâÀ—«Àπâ“ ∂“π»÷°…“À√◊ÕºŸâ‰¥â√—∫¡Õ∫À¡“¬‡ªìπºŸâ§«∫§ÿ¡·≈–®–µâÕß¡’§√Ÿ‡ªìπºŸâ™à«¬ ºŸâ§«∫§ÿ¡¥Ÿ·≈„π°“√

‡¥‘π∑“ß ‚¥¬§√ŸÀπ÷Ëß§πµàÕπ—°‡√’¬πÀ√◊Õπ—°»÷°…“‰¡à‡°‘π 30 §π

∂â“π—°‡√’¬π·≈–π—°»÷°…“‡ªìπÀ≠‘ß‰ª¥â«¬ „Àâ¡’§√ŸÀ≠‘ß§«∫§ÿ¡‰ª¥â«¬µ“¡§«“¡‡À¡“– ¡



คูมือ​การ​ดำาเนิน​งาน​124
§Ÿà¡◊Õ°“√¥”‡π‘πß“πµ“¡À≈—°‡°≥±å·≈–«‘∏’°“√®—¥°“√»÷°…“πÕ°‚√ß‡√’¬π

À≈—° Ÿµ√°“√»÷°…“¢—Èπæ◊Èπ∞“π æÿ∑∏»—°√“™ 2544 (©∫—∫ª√—∫ª√ÿß æ.». 2549)

137

(3) ºŸâ§«∫§ÿ¡·≈–ºŸâ™à«¬ºŸâ§«∫§ÿ¡ µâÕß¥”‡π‘π°“√„Àâπ—°‡√’¬π·≈–π—°»÷°…“Õ¬Ÿà„π√–‡∫’¬∫«‘π—¬ ‡æ◊ËÕ„Àâ°“√‡¥‘π

∑“ß‡ªìπ‰ª¥â«¬§«“¡‡√’¬∫√âÕ¬·≈–ª≈Õ¥¿—¬

(4) Àâ“¡ºŸâ§«∫§ÿ¡ ºŸâ™à«¬ºŸâ§«∫§ÿ¡‡ æÀ√◊Õ™—°™«π„Àâæπ—°ß“π¢—∫√∂À√◊ÕºŸâ¢—∫‡√◊Õ ‡ æ ÿ√“À√◊Õ¢Õß¡÷π‡¡“

¢≥–‡¥‘π∑“ß

(5) „ÀâÀ—«Àπâ“ ∂“π»÷°…“æ‘®“√≥“‡≈◊Õ°‡ âπ∑“ß∑’Ë®–‡¥‘π∑“ß ‡≈◊Õ°¬“πæ“Àπ–∑’ËÕ¬Ÿà„π ¿“æ¡—Ëπ§ß·¢Áß·√ß

„π°“√‡¥‘π∑“ß √«¡∂÷ß„Àâæ‘®“√≥“‡≈◊Õ°æπ—°ß“π¢—∫√∂À√◊ÕºŸâ¢—∫‡√◊Õ∑’Ë¡’§«“¡√Ÿâ§«“¡™”π“≠¥â«¬

(6) „π°“√‡¥‘π∑“ß„Àâæ‘®“√≥“¢Õ§«“¡√à«¡¡◊Õ‰ª¬—ßÀπà«¬ß“π∑’Ë‡°’Ë¬«¢âÕß‡æ◊ËÕ¢Õ§”·π–π” À√◊Õ¢Õ§«“¡√à«¡¡◊Õ

Õ◊Ëπ Ê ‡∑à“∑’Ë®”‡ªìπ √«¡∂÷ß®—¥„Àâ¡’ªÑ“¬¢âÕ§«“¡· ¥ß„Àâ‡ÀÁπ«à“¬“πæ“Àπ–π—Èπ∫√√∑ÿ°π—°‡√’¬π·≈–π—°»÷°…“

¢âÕ 7 „ÀâÀ—«Àπâ“ ∂“π»÷°…“‡ªìπºŸâæ‘®“√≥“·≈–Õπÿ≠“µ„Àâæ“π—°‡√’¬π·≈–π—°»÷°…“‰ªπÕ° ∂“π»÷°…“

µ“¡¢âÕ 5 (1) ºŸâÕ”π«¬°“√ ”π—°ß“π‡¢µæ◊Èπ∑’Ë°“√»÷°…“À√◊ÕºŸâ‰¥â√—∫¡Õ∫À¡“¬ À√◊ÕºŸâ¡’Õ”π“®‡Àπ◊Õ ∂“π»÷°…“¢÷Èπ‰ª

Õ’°™—ÈπÀπ÷Ëß ·≈â«·µà°√≥’ ‡ªìπºŸâæ‘®“√≥“·≈–Õπÿ≠“µµ“¡¢âÕ 5 (2) ·≈–À—«Àπâ“ à«π√“™°“√À√◊ÕºŸâ‰¥â√—∫¡Õ∫À¡“¬‡ªìπºŸâæ‘®“√≥“

·≈–Õπÿ≠“µµ“¡¢âÕ 5 (3)

¢âÕ 8 „Àâ àß§”¢ÕÕπÿ≠“µæ√âÕ¡‚§√ß°“√∑’Ë®–‰ªπÕ° ∂“π»÷°…“‰ª„ÀâºŸâ¡’Õ”π“®æ‘®“√≥“°àÕπ«—πÕÕ°‡¥‘π∑“ß

‡¡◊ËÕ‰¥â√—∫Õπÿ≠“µ·≈â«®÷ßÕÕ°‡¥‘π∑“ß‰¥â

¢âÕ 9 °“√æ“π—°‡√’¬π·≈–π—°»÷°…“‰ªπÕ° ∂“π»÷°…“ „Àâ‡ªìπ§«“¡ ¡—§√„®‡æ◊ËÕ‰ª∑”°‘®°√√¡°“√‡√’¬π°“√ Õπ

À√◊Õ∑—»π»÷°…“ ¡‘„™àæ“‰ª‡æ◊ËÕ∑¥ Õ∫ ¡√√∂¿“æÀ√◊Õ®—¥°‘®°√√¡Õ◊Ëπ Ê ‡æ◊ËÕ‡ªìπ°“√«—¥º≈„Àâ§–·ππ

¢âÕ 10 ‡¡◊ËÕæ“π—°‡√’¬π·≈–π—°»÷°…“°≈—∫®“°°“√æ“‰ªπÕ° ∂“π»÷°…“·≈â« „Àâ√“¬ß“π„ÀâºŸâ —ËßÕπÿ≠“µ∑√“∫

¢âÕ 11 „Àâ∂◊Õ«à“§√Ÿ Õ“®“√¬å À√◊ÕºŸâ§«∫§ÿ¡π—°‡√’¬π·≈–π—°»÷°…“ ‰ªªØ‘∫—µ‘Àπâ“∑’Ë√“™°“√·≈–„Àâ‡∫‘°§à“„™â®à“¬

„π°“√‡¥‘π∑“ß‰¥â

¢âÕ 12 „Àâª≈—¥°√–∑√«ß»÷°…“∏‘°“√√—°…“°“√µ“¡√–‡∫’¬∫π’È

ª√–°“»  ≥  «—π∑’Ë  30  °—π¬“¬π  æ.».  2548

(≈ß™◊ËÕ) ®“µÿ√πµå ©“¬· ß

(π“¬®“µÿ√πµå ©“¬· ß)

√—∞¡πµ√’«à“°“√°√–∑√«ß»÷°…“∏‘°“√
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·∫∫¢ÕÕπÿ≠“µºŸâ∫—ß§—∫∫—≠™“æ“π—°‡√’¬π/π—°»÷°…“

‰ªπÕ° ∂“π»÷°…“

 ∂“π»÷°…“.............................................................

(«—π ‡¥◊Õπ ªï).............................................................................

‡√◊ËÕß °“√æ“π—°‡√’¬π/π—°»÷°…“‰ªπÕ° ∂“π»÷°…“

‡√’¬π .........................................................................

¢â“æ‡®â“¢ÕÕπÿ≠“µπ”π—°‡√’¬π/π—°»÷°…“ ¡’®”π«π............................§π ·≈–§√Ÿ/Õ“®“√¬å§«∫§ÿ¡...........................§π

‚¥¬¡’..............................................................................‡ªìπºŸâ§«∫§ÿ¡‰ª‡æ◊ËÕ.............................................................................

≥ .....................................................................®—ßÀ«—¥..............................................................‡√‘Ë¡ÕÕ°‡¥‘π∑“ß«—π∑’Ë................

‡¥◊Õπ.................................æ.». ................‡«≈“...............π. ·≈–®–‰ªµ“¡‡ âπ∑“ßºà“π...........................................................

...............................................................................‚¥¬æ“Àπ–........................................ ............................................................

®–æ—°§â“ß∑’Ë.......................................................·≈–°≈—∫∂÷ß ∂“π»÷°…“ «—π∑’Ë...............‡¥◊Õπ.................................æ.». ................

§à“„™â®à“¬∑—Èß ‘Èπ ®”π«π........................∫“∑ °“√‰ª§√—Èßπ’È‰¥âªØ‘∫—µ‘µ“¡√–‡∫’¬∫°√–∑√«ß»÷°…“∏‘°“√«à“¥â«¬°“√æ“π—°‡√’¬π

·≈–π—°»÷°…“‰ªπÕ° ∂“π»÷°…“·≈â«

¢Õ· ¥ß§«“¡π—∫∂◊Õ

(..................................................)

µ”·Àπàß.....................................
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·∫∫¢ÕÕπÿ≠“µºŸâª°§√Õßæ“π—°‡√’¬π/π—°»÷°…“

‰ªπÕ° ∂“π»÷°…“

 ∂“π»÷°…“.............................................................

(«—π ‡¥◊Õπ ªï).............................................................................

‡√◊ËÕß °“√æ“π—°‡√’¬π/π—°»÷°…“‰ªπÕ° ∂“π»÷°…“

‡√’¬π .........................................................................

¥â«¬ (™◊ËÕ ∂“π»÷°…“).............................................................................¡’§«“¡ª√– ß§å®–¢ÕÕπÿ≠“µπ”

(™◊ËÕπ—°‡√’¬π/π—°»÷°…“)............................................................................................‰ª»÷°…“πÕ° ∂“π»÷°…“ „π°“√‰ª§√—Èßπ’È

¡’π—°‡√’¬π/π—°»÷°…“ ®”π«π.....................§π ·≈–§√Ÿ/Õ“®“√¬å§«∫§ÿ¡...........................§π ‚¥¬¡’..............................................

.......................................‡ªìπºŸâ§«∫§ÿ¡‰ª‡æ◊ËÕ...............................................................≥...........................................................

®—ßÀ«—¥..............................................................‡√‘Ë¡ÕÕ°‡¥‘π∑“ß«—π∑’Ë................‡¥◊Õπ.........................................æ.». ................

 ‡«≈“...............π. ·≈–®–‰ªµ“¡‡ âπ∑“ßºà“π.............................................................‚¥¬æ“Àπ–..............................................

®–æ—°§â“ß∑’Ë.......................................................·≈–°≈—∫∂÷ß ∂“π»÷°…“ «—π∑’Ë...............‡¥◊Õπ.................................æ.». ................

§à“„™â®à“¬∑—Èß ‘Èπ ®”π«π........................∫“∑

®÷ß‡√’¬π¡“‡æ◊ËÕ¢ÕÕπÿ≠“µπ” (™◊ËÕπ—°‡√’¬π/π—°»÷°…“)................................................................................................

‰ª»÷°…“πÕ° ∂“π»÷°…“„π§√—Èßπ’È

¢Õ· ¥ß§«“¡π—∫∂◊Õ

(..................................................)

µ”·Àπàß.....................................

‚ª√¥°√Õ°·∫∫¢â“ß≈à“ßπ’È·≈â« àß°≈—∫§◊π ∂“π»÷°…“

¢â“æ‡®â“........................................................................ºŸâª°§√Õß¢Õß........................................................................

�  Õπÿ≠“µ     �  ‰¡àÕπÿ≠“µ „Àâ.......................................................................‰ª»÷°…“πÕ° ∂“π»÷°…“„π§√—Èßπ’È

(≈ß™◊ËÕ).......................................................................ºŸâª°§√Õß
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·∫∫√“¬ß“πº≈°“√æ“π—°‡√’¬π/π—°»÷°…“

‰ªπÕ° ∂“π»÷°…“

 ∂“π»÷°…“.............................................................

(«—π ‡¥◊Õπ ªï).............................................................................

‡√◊ËÕß °“√æ“π—°‡√’¬π/π—°»÷°…“‰ªπÕ° ∂“π»÷°…“

‡√’¬π .........................................................................

µ“¡∑’Ë¢â“æ‡®â“‰¥â√—∫Õπÿ≠“µ„Àâπ”π—°‡√’¬π/π—°»÷°…“ ¡’®”π«π...............§π ·≈–§√Ÿ/Õ“®“√¬å§«∫§ÿ¡...............§π

‚¥¬¡’............................................................................‡ªìπºŸâ§«∫§ÿ¡‰ª‡æ◊ËÕ................................................................................

≥. ..................................®—ßÀ«—¥..............................................................‚¥¬‡√‘Ë¡ÕÕ°‡¥‘π∑“ß«—π∑’Ë.......‡¥◊Õπ............................

æ.». ................‡«≈“...............π. ‰¥â‰ªµ“¡‡ âπ∑“ßºà“π.....................................................‚¥¬æ“Àπ–.............................................

·≈–‰¥â°≈—∫∂÷ß ∂“π»÷°…“ «—π∑’Ë...............‡¥◊Õπ.................................æ.». ................π—Èπ

°“√æ“π—°‡√’¬π/π—°»÷°…“‰ª§√—Èßπ’È ‡ªìπ‰ª¥â«¬§«“¡....................................................................................................

(‡√’¬∫√âÕ¬ À√◊Õ‰¡à‡√’¬∫√âÕ¬ „Àâ™’È·®ß‚¥¬≈–‡Õ’¬¥)......................................................................................................................

........................................................................................................................................................................................................

.......................................................................................................................................................................................................

.......................................................................................................................................................................................................

¢Õ· ¥ß§«“¡π—∫∂◊Õ

(..................................................)

µ”·Àπàß.....................................


